
From the Summary Page of the policy in AMsuite®   select Change Policy 
to start the endorsement.

Endorsement Processing  
Adding an Additional Named Insured
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Set the Date of the Change by clicking on the arrow to advance the date.  
Select Continue.
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Select the change type by checking the box. Select Continue.
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Select Add Additional Named Insured (No Lienholders). 4
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Fill out all required information that has a red asterisk. Once all required 
fields are filled out select Add, then Continue.  
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Select Continue.6
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Select Quote.
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Select Review Billing.8
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Select Complete Policy Change.
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You have now added the Additional Insured. You can select Back to 
Policy to see your completed changes and print the declaration page. 
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